
 



 
 
 

P R E F A C E 
 
1. General Financial Rules (GFRs) are a compilation of rules and orders of Government of India to be 

followed by all while dealing with matters involving public finances. These rules and orders are treated as 
executive instructions to be observed by all Departments and Organisations under the Government and 
specified Bodies except otherwise provided for in these Rules.  

2. General Financial Rules were issued for the first time in 1947 bringing together in one place all existing 
orders and instructions pertaining to financial matters. These have subsequently been modified and issued 
as GFRs 1963 and GFRs 2005.  

3. In the last few years, Government has made many innovative changes in the way it conducts its business. Reforms in 
Government budgeting like removal of distinction in non-plan and plan expenditure, merger of Railway Budget with 
General Budget, focusing on outcomes through an improved Outcome Budget document, all needed to be reflected in 
the GFRs. Increased focus on Public Finance Management System(PFMS), reliance on the Direct Benefit Transfer 
(DBT) Scheme to ensure efficient delivery of entitlements, introduction of new e-sites 
like Central Public Procurement Portal, Government e-Marketing (GeM) Portal, Non-Tax Revenue Portal have 
also necessitated revision of the existing GFRs to keep them in tune with the changing business environment. 
The objective was to make the GFRs facilitate efficiency rather than create impediments in smooth and timely 
implementation while following principles of accountability and procedures of financial discipline and 
administrative due diligence. The Expenditure Management Commission set up in 2014 to recommend ways in 
which efficiency of public expenditure could be increased has also made several recommendations especially 
with respect to Autonomous Bodies. New rules on non-tax revenues, user charges, e-receipts portal have been 
added in addition to the manner in which Autonomous Bodies are run.  

4. The PAC in April 2015, Group of Secretaries in February 2016 and EMC in March 2016 has recommended 
setting up a Task Force to review the GFRs so as to frame comprehensive rules to address the issues as 
highlighted in the above para.  

5. GFRs, 2017 have evolved as a result of wide consultations with Central Government Ministries and 
Departments, some State Governments and other stakeholders at the Task Force stage and thereafter. 
The Discussion Draft was also uploaded on the MoF’s website. Secretaries of each Department/ Ministry 
of Government of India were asked to give their views for additions/ modifications, keeping in view their 
specific requirements of their domain. Detailed deliberations were also carried out within the Ministry. 
C&AG’s comments on the draft GFRs have also been taken into consideration.  

6. The aim of any rule is to provide a framework within which an organization manages its business in a financially 
prudent manner without compromising its flexibility to deal with varied situations. The GFRs 2005 have been very 
comprehensively reviewed with the aim of promoting simplicity and transparency in the Government financial system 
and procedures. It is expected that the new GFRs 2017 will enable an improved, efficient and effective framework of 
fiscal management while providing the necessary flexibility to facilitate timely delivery of services.  

7. Department of Expenditure would like to place on record the exceptional work done by the Task Force on 
Review of GFRs, the office of the C&AG, the office of the CGA, Budget Division of Department of 
Economic Affairs, the Ministries and Departments for their valuable inputs and its own officers for 
assiduously and meticulously completing this vital and challenging exercise in a time bound manner. 

 
 
 
 
 
 
 

 
(ASHOK LAVASA)  

Finance Secretary &  
Secretary(Expenditure)  

Department of Expenditure  
Ministry of Finance  

North Block, New Delhi  
Dated: 11th February, 2017 
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sanction that the expenditure would 
be met from the Budget provision of a 
specified financial year, it shall lapse 
at the close of that financial year; or  

(iii) in the case of purchase of stores, a 
sanction shall not lapse, if tenders 
have been accepted (in the case of 
local or direct purchase of stores) or 
the indent has been placed (in the 
case of Central Purchases) on the 
Central Purchase Organization 
within the period of one year of the 
date of issue of that sanction, even 
if the actual payment in whole or in 
part has not been made during the 
said period.  

Rule 31 Notwithstanding anything contained in Rule 30, 
a sanction in respect of an addition to a 
permanent establishment, made from year to 
year under a general scheme by a 
competent authority, or in respect of an 
allowance sanctioned for a post or for a class 
of Government servants, but not drawn by 
the officer(s) concerned, shall not lapse.  

Rule 32 Remission of disallowances by Audit and 
writing off of overpayment made to 
Government servants. The remission of 
disallowances by Audit and writing off of 
overpayments made to Government 
servants by competent authorities shall be 
in accordance with the provisions of the 
Delegation of Financial Powers Rules, and 
instructions issued thereunder. 

 
II. DEFALCATION  AND LOSSES 
 
Rule 33 (1) Report of Losses. Any loss or shortage 

of public moneys, departmental revenue or 
receipts, stamps, opium, stores or other 
property held by, or on behalf of, 
Government irrespective of the cause of 
loss and manner of detection, shall be 
immediately reported by the subordinate 
authority concerned to the next higher 
authority as well as to the Statutory Audit 
Officer and to the concerned Principal 
Accounts Officer, even when such loss has 
been made good by the party responsible 
for it. However the following losses need 
not be reported:  
(i) Cases involving losses of revenue due to  

(a) mistakes in assessments which 
are discovered too late to permit a 
supplementary claim being made, 
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(b) under assessments which are 
due to interpretation of the law by 
the local authority being 
overruled by higher authority 
after the expiry of the time-limit 
prescribed under the law, and  

(c) refunds allowed on the ground 
that the claims were time-barred:  

(ii) Petty losses of value not exceeding 
Rupees ten thousand.  

Rule 33 (2) Cases involving serious irregularities shall 
be brought to the notice of Financial Adviser 
or Chief Accounting Authority of the Ministry 
or Department concerned and the Controller 
General of Accounts, Ministry of Finance.  

Rule 33 (3) Report of loss contemplated in sub-rule  
(1) & (2) shall be made at two stages.—  
(i) An initial report should be made as 

soon as a suspicion arises that a 
loss has taken place.  

(ii) The final report should be sent to 
authorities indicated in sub rule (1) & 
(2) after investigation indicating 
nature and extent of loss, errors or 
neglect of rules by which the loss 
has been caused and the prospects 
of recovery.  

Rule 33 (4) The complete report contemplated in 
sub-rule 3, shall reach through proper 
channels to the Head of the Department, 
who shall finally dispose of the same under 
the powers delegated to him under the 
Delegation of Financial Power Rules. The 
reports, which he cannot finally dispose of 
under the delegated powers, shall be 
submitted to the Finance Ministry.  

Rule 33 ( 5 ) A n a m o u n t l o s t t h r o u g h m i s a 
p p r o p r i a t i o n , d e f a l c a t i o n , 
embezzlement, etc., may be redrawn on a 
simple receipt pending investigation, 
recovery or write-off with the approval of 
the authority competent to write-off the loss 
in question.  

Rule 33 (6) In cases of loss to Government on account 
of culpability of Government servants, the 
loss should be borne by the Central G o v e r 
n m e n t D e p a r t m e n t o r S t a t e 
Government concerned with the transaction. 
Similarly, if any recoveries are made from the 
erring Government officials in cash, the 
receipt will be credited to the Central  
Government Department or the State 
Government who sustained the loss.  

Rule 33 (7) All cases involving loss of Government 
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books of the Reserve Bank are closed for 
the month of March. Every endeavour 
must, therefore, be made to settle as far 
as possible all transactions with State 
Governments before the close of the year.  

Rule 118 A d j u s t m e n t s w i t h f o r e i g n  
Governments, outside bodies, etc.  
Unless exempted by Government by 
general or special orders, services shall 
not be rendered to any foreign 
Government or non-Government body 
or institution or to a separate fund 
constituted as such except on payment.  

Rule 119 Recoveries of expenditure for services 
rendered to non-Government parties.  
Recoveries of expenditure for services 
rendered or supplies made to non-G o v 
e r n m e n t p a r t i e s o r o t h e r  
Governments (including local funds and 
Governments outside India), shall in all 
cases, be classified as receipts of the 
Government rendering such services.  

Rule 120 Recoveries of expenditure for services 
rendered as an agent. When a 
Government undertakes a service merely 
as an agent of a private body, the entire 
cost of the service shall be recovered from 
that body so that the net cost to 
Government is nil. The recoveries shall be 
taken as reduction of expenditure.  
Explanation: The term ‘recovery’ is used 
in these rules to denote repayment of, or 
payment by non-Government parties or 
other Governments towards charges 
initially incurred and classified by a 
Central Government Department in the 
account, as final expenditure by debit to 
a Revenue or Capital Head of Account. 
Recoveries towards establishment 
charges, tools and plants, fees for 
procurement of inspection of stores or 
both etc., effected at percentage rates 
or otherwise, are some examples.  

Rule 121 Payments to outside body or fund to be 
through grant-in-aid. Any relief in 
respect of payment for services 
rendered or supplies made to any 
outside body or fund shall ordinarily be 
given through a grant-in-aid rather than 
by remission of dues.  

Rule 122 Charges relating to the maintenance and 
demarcations and disputes over 
boundaries. The incidence of charges 
relating to the maintenance and 
demarcations and disputes over 
boundaries between India and a foreign 
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country is regulated by the following 
principles;  
(i) Maintenance – Half the maintenance 

charges will be borne by the Central 
Government, the other half being 
recovered, as far as practicable, from 
the foreign country, failing which the 
foreign country’s share will also be 
borne by the Central Government.  

(iii) Demarcation and Disputes – Charges 
relating to demarcation of boundaries 
and boundary disputes will be borne 
by the Central Government under 
Entry 10 of the Union List, subject to 
such recovery as shall be made from 
the Foreign Country.  

(iii) Where streams or other 
watercourses form the boundaries 
and where the ordinary principle of 
median line applies, the Government 
concerned (i.e., Foreign Country or 
India) will bear the cost of 
maintenance of the boundary line on 
its side. Where a separate set of 
survey marks is maintained by each 
of the two Governments on its side, 
the cost of maintenance of the 
survey marks shall be borne by the 
Government concerned.  
Exception:  
(a) The arrangement in (i) above in 

its application to Nepal will be 
subject to special arrangements 
worked out in consultation with 
the Nepal Government.  

(b) The   share   of   the   Bhutan  
Government for maintenance 
and demarcation of and 
disputes over boundaries will be 
borne by the Central 
Government for the present 

 
VIII. INTER-DEPARTMENTAL  

ADJUSTMENTS 
 
Rule 123 Inter-Departmental Adjustments. Save as 

expressly provided by any general or 
special orders, a Service Department shall 
not charge other Departments for services 
rendered or supplies made which falls 
within the class of duties for which the 
former Department is constituted. 
However, a commercial Department or 
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Chapter – 2: Conditions of Contract.  
Chapter – 3: Schedule of Requirements.  
Chapter – 4: Specifications and allied  

Technical Details.  
Chapter – 5: Price Schedule (to be 

utilised by the bidders 
for quoting their prices).  

Chapter – 6: Contract Form.  
Chapter – 7: Other Standard Forms, if any, 

to be utilised by the 
purchaser and the bidders.  

Rule 169 Maintenance Contract. Depending on the 
cost and nature of the goods to be 
purchased, it may also be necessary to 
enter into maintenance contract(s) of 
suitable period either with the supplier of 
the goods or with any other competent 
firm, not necessarily the supplier of the 
subject goods. Such maintenance 
contracts are especially needed for 
sophisticated and costly equipment and 
machinery. It may, however, be kept in 
mind that the equipment or machinery is 
maintained free of charge by the supplier 
during its warranty period or such other 
extended periods as the contract terms 
may provide and the paid maintenance 
should commence only thereafter.  

Rule 170 Bid Security  
(i) To safeguard against a bidder’s 

withdrawing or altering its bid during 
the bid validity period in the case of 
advertised or limited tender enquiry, 
Bid Security (also known as Earnest 
Money) is to be obtained from the 
bidders except Micro and Small 
Enterprises (MSEs) as defined in 
MSE Procurement Policy issued by 
Department of Micro, Small and 
Medium Enterprises (MSME) or are 
registered with the Central Purchase 
Organisation or the concerned 
Ministry or Department. The bidders 
should be asked to furnish bid security 
along with their bids. Amount of bid 
security should ordinarily range 
between two percent to five percent of 
the estimated value of the goods to be 
procured. The amount of bid security 
should be determined accordingly by 
the Ministry or Department and 
indicated in the bidding documents. 
The bid security may be accepted in 
the form of Account Payee Demand 
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Draft, Fixed Deposit Receipt, 
Banker’s Cheque or Bank Guarantee 
from any of the Commercial Banks 
or payment online in an acceptable 
form, safeguarding the purchaser’s 
interest in all respects. The bid 
security is normally to remain valid 
for a period of forty-five days beyond 
the final bid validity period.  

(ii) Bid securities of the unsuccessful 
bidders should be returned to them at 
the earliest after expiry of the final bid 
validity and latest on or before the 30th 
day after the award of the contract.  

(iii) In place of a Bid security, the 
Ministries/ Departments may require 
Bidders to sign a Bid securing 
declaration accepting that if they 
withdraw or modify their Bids during 
the period of validity, or if they are 
awarded the contract and they fail to 
sign the contract, or to submit a 
performance security before the 
deadline defined in the request for bids 
document, they will be suspended for 
the period of time specified in the 
request for bids document from being 
eligible to submit Bids for contracts 
with the entity that invited the Bids.  

Rule 171 Performance Security  
(i) To ensure due performance of the 

contract, Performance Security is to 
be obtained from the successful 
bidder awarded the contract. Unlike 
contracts of Works and Plants, in case 
of contracts for goods, the need for 
the Performance Security depends on 
the market conditions and commercial 
practice for the particular kind of 
goods. Performance Security should 
be for an amount of five to ten per 
cent. of the value of the contract as 
specified in the bid documents. 
Performance Security may be 
furnished in the form of an Account 
Payee Demand Draft, Fixed Deposit 
Receipt from a Commercial bank, 
Bank Guarantee from a Commercial 
bank or online payment in an 
acceptable form safeguarding the 
purchaser’s interest in all respects.  

(ii) Performance Security should remain 
valid for a period of sixty days 
beyond the date of completion of all 
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(xxii) In case a purchase Committee is 
constituted to purchase or 
recommend the procurement, no 
member of the purchase Committee 
should be reporting directly to any 
other member of such Committee in  
c a s e e s t i m a t e d v a l u e o f 
procurement exceeds Rs. 25 lakhs.  

Rule 174 Efficiency, Economy and Accountability in 
Public Procurement System. Public 
procurement procedure should ensure 
efficiency, economy and accountability in 
the system. To achieve the same, the 
following keys areas should be addressed  
:  
(i) To reduce delay, appropriate time 

frame for each stage of 
procurement should be prescribed 
by the Ministry or Department.  

(ii) To minimise the time needed for 
decision making and placement of 
contract, every Ministry/Department, 
with the approval of the competent 
authority, may delegate, wherever 
necessary, appropriate purchasing 
powers to the lower functionaries.  

(iii) The Ministries or Departments should 
ensure placement of contract within 
the original validity of the bids. 
Extension of bid validity must be 
discouraged and resorted to only in 
exceptional circumstances.  

(iv) The Central Purchase Organisation 
(e.g. DGS&D) should bring into the 
Rate Contract system more and 
more common user items which are 
frequently needed in bulk by various 
Central Government Departments. 
The Central Purchase Organisation 
(e.g. DGS&D) should also ensure 
that the Rate Contracts remain 
available without any break.  

Rule 175 (1) Code of Integrity  
No official of a procuring entity or a 
bidder shall act in contravention of 
the codes which includes  
(i) prohibition of  
(a) making offer, solicitation or 

acceptance of bribe, reward or 
gift or any material benefit, either 
directly or indirectly, in exchange 
for an unfair advantage in the 
procurement process or to 
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o t h e r w i s e i n f l u e n c e t 
h e procurement process.  

(b)  a n y   o m i s s i o n , o r
misrepresentation  that may 
mislead or attempt to mislead 
so that financial or other benefit 
may be obtained or an 
obligation avoided.  

(c) any collusion, bid rigging or 
anti-competitive behavior that 
may impair the transparency, 
fairness and the progress of the 
procurement process.  

(d) improper use of information 
provided by the procuring entity 
to the bidder with an intent to 
gain unfair advantage in the 
procurement process or for 
personal gain.  

(e) any financial or business 
transactions between the bidder 
and any official of the procuring 
entity related to tender or 
execution process of contract; 
which can affect the decision of 
the procuring entity directly or 
indirectly.  

(f) any coercion or any threat to 
impair or harm, directly or 
indirectly, any party or its 
property to influence the 
procurement process.  

(g) obstruction of any investigation 
or auditing of a procurement 
process.  

(h) making false declaration or 
providing false information for 
participation in a tender process 
or to secure a contract;  

(ii) disclosure of conflict of interest.  
(iii) Disclosure by the bidder of any 

previous transgressions made in 
respect of the provisions of sub-clause 
(i) with any entity in any country 
during the last three years or of 
being debarred by any other 
procuring entity.  

Rule 175 (2) The procuring entity, after giving a 
reasonable opportunity of being heard, 
comes to the conclusion that a bidder or 
prospective bidder, as the case may be, 
has contravened the code of integrity, 
may take appropriate measures. 
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goods and materials, the frequency 
of the transactions and the special 
requirements of the concerned 
Ministries/Departments.  

(ii) Separate accounts shall be kept for  
(a) Fixed Assets such as plant, 

machinery, equipment, furniture, 
fixtures etc. in the Form GFR-22.  

(b) Consumables such as office s t 
a t i o n e r y , c h e m i c a l s , 
maintenance spare parts etc. in 
the Form GFR-23.  

(c) Library books in the Form GFR 18  
(d) Assets of historical/artistic value 

held by museum/government 
departments in the Form GFR-24.  
Note: These forms can be 
supplemented with additional d 
e t a i l s b y M i n i s t r i e s / 
Departments as required.  

Rule 212 Hiring out of Fixed Assets. When a fixed 
asset is hired to local bodies, contractors 
or others, proper record should be kept of 
the assets and the hire and other charges 
as determined under rules prescribed by 
the competent authority, should be 
recovered regularly. Calculation of the 
charges to be recovered from the local 
bodies, contractors and others as above 
should be based on the historical cost.  

Rule 213 (1) Physical verification of Fixed Assets.  
The inventory for fixed assets shall 
ordinarily be maintained at site. Fixed 
assets should be verified at least once in a 
year and the outcome of the verification 
recorded in the corresponding register. 
Discrepancies, if any, shall be promptly 
investigated and brought to account.  

Rule 213 (2) Verification of Consumables:  
A physical verification of all the 
consumable goods and materials should 
be undertaken at least once in a year and 
discrepancies, if any, should be recorded 
in the stock register for appropriate action 
by the competent authority.  

Rule 213 (3) Procedure for verification :  
(i) Verification shall always be made in 

the presence of the officer, 
responsible for the custody of the 
inventory being verified.  

(ii) A certificate of verification along with 
the findings shall be recorded in the 
stock register. 
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(iii) Discrepancies, including shortages, 
damages and unserviceable goods, 
if any, identified during verification, 
shall immediately be brought to the 
notice of the competent authority for 
taking appropriate action in 
accordance with provision given in 
Rule 33 to 38.  

Rule 214 Buffer Stock. Depending on the frequency of 
requirement and quantity thereof as well as 
the pattern of supply of a consumable 
material, optimum buffer stock should be 
determined by the competent authority.  
Note: As the inventory carrying cost is an 
expenditure that does not add value to 
the material being stocked, a material 
remaining in stock for over a year shall 
generally be considered surplus, unless 
adequate reasons to treat it otherwise 
exist. The items so declared surplus may 
be dealt as per the procedure laid down 
under Rule 217.  

Rule 215 Physical verification of Library books.  
(i) Complete physical verification of 

books should be done every year in 
case of libraries having not more 
than twenty thousand volumes. For 
libraries having more than twenty 
thousand volumes and up to fifty 
thousand volumes, such verification 
should be done at least once in 
three years. Sample physical 
verification at intervals of not more 
than three years should be done in 
case of libraries having more than 
fifty thousand volumes. In case such 
verification reveals unusual or 
unreasonable shortages, complete 
verification shall be done.  

(ii) Loss of five volumes per one 
thousand volumes of books 
issued/consulted in a year may be 
taken as reasonable provided such 
losses are not attributable to 
dishonesty or negligence. However, 
loss of a book of a value exceeding 
Rs. 1,000/- (Rupees One thousand 
only) and rare books irrespective of 
value shall invariably be investigated 
and appropriate action taken.  

Rule 216 Transfer of charge of goods, materials etc. In 
case of transfer of Officer-in-charge of the 
goods, materials etc., the transferred 
officer shall see that the goods or material 
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in view while disposing the goods 
through advertised tender are as 
under:-  

(a) The basic principle for sale of 
s u c h g o o d s t h r o u g h 
advertised tender is ensuring  
transparency, competition,
fairness and elimination of
discretion.  Wide  publicity
should be ensured of the sale
plan  and  the  goods  to  be
sold. All the required terms
and conditions of sale are to
be incorporated in the
b i d d i n g   d o c u m e n t
comprehensively in plain and
s i m p l e   l a n g u a g e .
Applicability of taxes, as
relevant, should be clearly
stated in the document.  

(b)  The bidding document
should also indicate the
l o c a t i o n   a n d   p r e s e n t
condition of the goods to be
sold so that the bidders can
inspect the goods before
bidding.       

(c) The bidders should be 
asked to furnish bid security 
along with their bids. The 
amount of bid security 
should ordinarily be ten per 
cent. of the assessed or 
reserved price of the goods. 
The exact bid security 
amount should be indicated 
in the bidding document.  

(d) The bid of the highest 
acceptable responsive bidder 
should normally be accepted. 
However, if the price offered 
by that bidder is not 
acceptable, negotiation may 
be held only with that bidder. 
In case such negotiation does 
not provide the desired result, 
the reasonable or acceptable 
price may be counter offered 
to the next highest responsive 
bidder(s).  

(e) In case the total quantity to be 
disposed of cannot be taken up 
by the highest acceptable b i d 
d e r, t h e r e m a i n i n g 
quantity may be offered to the 
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next higher bidder(s) at the 
price offered by the highest 
acceptable bidder.  

(f) Full payment, i.e. the residual 
amount after adjusting the bid 
security should be obtained 
from the successful bidder 
before releasing the goods.  

(g) In case the selected bidder 
does not show interest in 
lifting the goods, the bid 
security should be forfeited 
and other actions initiated 
including re-sale of the 
goods in question at the risk 
and cost of the defaulter, 
after obtaining legal advice.  

(iii) Late bids i.e. bids received after the 
specified date and time of receipt should 
not to be considered.  

Rule 220 Disposal through Auction.  
(i) A Ministry or Department may 

undertake auction of goods to be 
disposed of either directly or through 
approved auctioneers.  

(ii) The basic principles to be followed 
here are similar to those applicable for 
disposal through advertised tender so  
a s t o e n s u r e t r a n s p a r e n c 
y, competition, fairness and 
elimination of discretion. The auction 
plan including details of the goods to 
be auctioned and their location, 
applicable terms and conditions of 
the sale etc. should be given wide 
publicity in the same manner as is 
done in case of advertised tender.  

(iii) While starting the auction process, 
the condition and location of the 
goods to be auctioned, applicable 
terms and conditions of sale etc., (as 
already indicated earlier while giving 
vide publicity for the same), should 
be announced again for the benefit 
of the assembled bidders.  

(iv) D u r i n g t h e a u c t i o n p r o c e s s 
, acceptance or rejection of a bid 
should be announced immediately on 
the stroke of the hammer. If a bid is 
accepted, earnest money (not less 
than twenty-five per cent. of the bid 
value) should immediately be taken on 
the spot from the successful bidder 
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ii) Amounts of Grants-in-aid. (a) The rate 
of the Grant-in-aid will be Rupees fifty 
per head per annum. In addition to 
this, an additional Grant-in-aid up to 
Rupees twenty-five per head per 
annum to match the subscriptions 
collected during the previous financial 
year by the existing staff clubs will be 
admissible. In the case of staff clubs 
which are started during the financial 
year in which Grant-in-aid is to be 
given, an additional matching grants-
in-aid up to Rupees twenty-five per 
head per annum, to match the 
subscription collected by such clubs 
up to the date on which the proposal 
for the Grant is mooted, may be 
sanctioned. The total strength of the 
eligible staff will be that existing on the 
thirty-first March of the previous 
financial year or that on the date on 
which proposal for Grant is mooted in 
the case of new staff clubs above 
rates, as revised from time to time will 
apply.  

iii) An illustrative list of items on which 
expenditure can be incurred out of 
G r a n t s - i n - a i d s a n c t i o n e 
d b y Government for provision of 
amenities is given below:  
i) Articles of sports – Outdoor and 

indoor games equipment  
ii) Cost of uniforms, etc., supplied 

to teams of players.  
iii) Magazines and periodicals.  
iv) Entry fee for tournaments  
v) Hiring of playgrounds  
vi) Hiring and repair for furniture, 

etc.,  
vii) Purchase of furniture.  
viii) Conveyance expenses incurred 

locally.  
ix) Entertainments.  
x) Prizes.  
xi) Film shows.  
xii) Hiring  of  accommodation  for  

Club/Association, etc.  
xiii) Cultural, Sports and Physical 

development programme(s).  
xiv) Inter-Ministerial meets.  
xv) Inter-Departmental meets  

2. A maximum one time Grant of Rupees 
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Department of Expenditure 

 
 
 
 
 

fifty thousand may be sanctioned for 
setting up of a Recreation Club.  

3.  Grants-in-aid to  the Ministry or
D e p a r t m e n t s   o f   t h e   C e n t r a l

Government and their Attached and
Subordinate Offices will be allocated

by  the  concerned  Ministry  or
Department  on  receipt  of  formal

requests in the prescribed manner. For
the purposes of these Grants-in-aid,

the  Departments  of  the  Central
Government and their attached and

Subordinate Offices will be treated as
a single unit. It will be the responsibility

of  that  Ministry  or  Department  to
distribute  the amount further  to its
Attached and Subordinate Offices and to 
their different clubs. The accounts of 
these clubs for the preceding year duly 
audited by an Internal Auditor should be 
obtained immediately after the close of 
the financial year in any case by the 
thirtieth April by the Ministry or 
Department before allocating funds for 
the next financial year.  

4. Grants-in-aid for the provision of 
amenities or recreational or welfare 
facilities to the staff of the Indian 
Audit and Accounts Department are 
regulated by separate orders 

 
II. LOANS 
 
Rule 246 The rules in this Section shall be observed 

by all authorities competent to sanction 
loans of public moneys to State  
Governments, Local Administrations of 
Union Territories, local bodies, foreign  
Government on specific recommendation 
of State Government, Government 
institutions and other Government bodies.  

Rule 247 (1)Powers and Procedure for sanction of 
loans. The powers of Departments of the 
Central Government and Administrators 
as well as other subordinate authorities 
to sanction loans are given in the 
Delegation of Financial  
Powers Rules and other general and 
special orders issued under that rule.  

Rule 247 (2) Nodal Division in Ministry of F i n a n c e 
. T h e B u d g e t D i v i s i o n , 
Department of Economic Affairs, Ministry 
of Finance shall be the nodal division in 
the Ministry of Finance to finalise terms 
and conditions of loans by the Central  
Government. 
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ANNEXURE FORM ‘A’  
[See Paragraph 10 of Appendix-6 ] 

 
 
 

CONTINGENCY FUND OF INDIA 
 
 
 
 
Amount of the Fund Rs........................................................ 

 
 
 

SI. Date of Number Number Number Amount Supplementary Amount of Balance Initials Remarks
No. transaction and and and date of Appropriation advance after each of  

  name of date of the of the advance act providing resumed transaction Officer-  
  Grant of application order resumed for the   in-  
  appropriation for making  Additional   charge  
   advance the  Expenditure     
    advance       
           

(1) (2) (3) (4) (5) (6) (7) (8) (9) (10) (11)
           

           
 
NOTE1.- The balance should be struck after each transaction. 
 
NOTE2.- The amount of the advances should be entered in 

black ink when made and in red ink when resumed. 
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