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Date: 03/01/2021

NOTICE Reminder-1

All the Deans
All the Prof. In-charges
© Allthe Associate Deans :
All the Heads/Coordinators/P.[s of Departiment/Schools/Centre’s
The Superintendent Engineer. IWD
“Lhe Chairman. Web Management & E-mail Services Commnittec- win e re
The Chateman. Council of Wardens
The Chicf Councilor-Gymkhana
The Chairman. I'T-Cafeteria
The Coordinator. GTAC
Al Adnun. Wardens/Wardens-Hostels
The n-Charge UGD/AIDDAMD PT-
All the Joint Registrars
All the Assistant Registrar
All the Tumor Superintendents
£ 510 the Durector
? Ao the Registrar
Indian Institute of Techmolog{BHU )L, Varanas Email: facultyallaiithbu,acin

uest {0 upipad the same va the Institgte \Wehsite

Subject: Tinie Schedule for the Submission of Orders and Bills, ete, for the Financial Year 2020-21,
Dear Sir/Madam,

I am  dirccted  to request  vou  to kindly plan  the  purchases  in vour
Department/School/Otfice/Unit, ctc.-and submit the bills for pavment. towards supplies made by the
firme in such manner that the various dates fixed m the time schedule. as given below. are adhered to.

You are lurther requested to ensure that the bills, duly completed in all respects, are
forwarded to the Finance Office/R&D Afces. Office of the Institute, as the case muay be,
immediately, without waiting for the last date. The position of unexecuted supply may also be
reviewed periodically and the firms mayv be reminded, if necessary, in order to ensure adherence
to the due dates. '

Further. keeping in view of ongoing condition of COVID-19all the Heads/Coordimators of the
Depuartnents/Schools. Offices/ Units are hereby requested to kindlv ensure timely submission of
bills/purchasc order files in Finance Office/R&D Ades. Office of the Institute for further processing.

Furthermore. it 13 alse mentioned that the bills, which were retumed with observations should
alsoe be submitted o the Finance Office/R&D Afes. Office, as the case may be. without making any
further delay. after due comphiance of all observations and ensuring that sufficient funds are available

for the same.



%7 ) N Particulars " Date l-)zl:y
! l. Las[ daltlc of reeeiving Purchase _O rdu‘:;:s/\’v qu 0 r_dcrs tor approval of CFA 12.02.2021 Friday
i1 the Finance Office/R&D Afes. Office. as the case may be T
T N T - . > . T T T T 4‘ s . ! -
2 | Last date for receiving bills of ail accounts including adjustment bills 26/02/2021 Friday |
|
T3 | Last date for re-submitting biils returned under &ﬁﬁﬁmﬁﬁﬁfﬁn_’ e
; - . : , 11/03/2021 ¢ Thursday
Office/R&D Afcs. Office. as the case may be after complete compliance. @ ey
. - R R S
: ast date of “bills of pertaining, (o the student claim such as , . 1
4. Ijast dm,_ of submlssloa'i of bllls_of pertaining to the student claim such as 16/03/2021 Tuesday
feltowship. contingencics. ete. including for the March 2021. L ‘
I i
e : |
S| Last date of submission of Bank Debit Advice 16/03/2021 Tuesday

Moreover, now after implementation of live module of PFMS, the details of expenditure
will be available with Ministry through PFMS portal. Therefore, in order to avoid last hour rush,
all the Heads/Coordinators of the Departments/Schools, Offices/ Units, etc. are advised to plan
and arrange purchase immediately without waiting for last date in order to avoid any kind of
payment issue since it will be not possible for the Finance Ofhce to consider bills for payment
beyond the above prescribed dates.

As no deviation will be possibic in the above prescribed sehedule. therefore. vou are requusted
to kindhy cooperate with the Accounts Wing i its cndcavor to adhere to the time frame for finalizing

Annual Accounts of the Institute.

Yours faihfuily,
-

& ',\C‘st\
Joint Registrar
{Accounts)

+



