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METHOD OF ANSWERING

A Question Booklet containing the questions and an Answer Sheet shall be provided to the
candidate at beginning of the Test. Since the candidates are expected to have a sound
understanding of the English language, the question paper shall be in English only except the
guestions on comprehension of Hindi Language.

The candidate, within 10 minutes of the issue of the Question Booklet, shall check the
Question Booklet to ensure that it contains all the pages in correct sequence and that no
page/question is missing. In case of faulty Question Booklet, the candidate shall immediately
bring it to the notice of the Superintendent/Invigilators to obtain a fresh Question Booklet.

The candidate is required to write his/her Roll Number and Set No., at the appropriate places
provided on the answer sheet in INK/Ball Point Pen only. In addition, he/she is also required
to fill up Roll Number in the space provided on the answer sheet by Blue/Black Ball Point
pen only.

Note: Please note that any error in writing the Roll Number or writing set number will result in
wrong evaluation of the Answer Sheet. He/She may take further note that non-filling of Set No.,
Roll No. and other vital details would lead to non-evaluation of Answer Sheet and cancellation of
his/her candidature.

The candidate is required to write in INK/Ball Point Pen only, his/her Roll number and Serial
Number of Answer Sheet at the appropriate places on the cover page of the Question Booklet.

Each guestion shall be followed by four alternative answers. The candidate is required to identify
the one which he/she feels to be the correct answer and record the answer in the answer sheet
with Blue/Black Ball Point Pen only.

For example, if out of 4 alternatives (A) (B) (C) & (D) given against question No. 15, the candidate
identifies (B) as the correct answer, he/she is required to write B in the Answer Sheet as given
below:

B

Q.No.15

The answer will be treated incorrect if more than one option is written. Any other method of
marking, such as tick mark, cross mark, use of dot, line mark on the question booklet shall not be
evaluated.

If any question is not attempted, the candidate is required to put a cross mark “X” against that
guestion in the box. Such an answer will be awarded zero marks.

If a candidate wishes to change the answer, he/she will be required to strike off the earlier answer
and write the new one legibly. He/She must put his/her signature against such an answer as
a token of attesting the correction.



iX. Inner cover page of the Question Booklet or the blank space/page at the end of the Question
Booklet may be used for rough work.

X. No page from the Question Booklet is to be torn or removed. If a candidate is found tearing any
page from the Question Booklet, he/she shall be liable to punishment for adopting unfair means
and shall not be allowed to continue in the Test.

NOTE:
i. If the candidate commits any error in writing/filling the Roll No., Set No. etc. on the answer sheet,
it will not be possible to rectify the error and the answer sheet will be evaluated accordingly.

ii. The decision of the Institute regarding Question(s)/ Key will be final.

IMPORTANT:

CANDIDATES TO NOTE THAT ANSWERS ARE TO BE MARKED IN INK. FOR CHANGE OF ANY
ANSWER AFTER MARKING IT, THE CANDIDATE MUST PUT HIS/HER SIGNATURE/INITIALS
AFTER SUCH CHANGE.
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IMPORTANT INSTRUCTIONS TO CANDIDATES APPEARING IN TEST

The Candidate must carry his/her valid Admit Card for the concerned Test. He/She must occupy
only his/her allotted seat as per his/her Roll Number in the seating arrangement made for the
concerned Test.

No Candidate will be allowed entry to the Test Hall after 30 minutes of the start of the Test.
No Candidate shall be allowed to leave the Test Hall till the end of the Test.
There is no provision to provide or permit a ‘writer’ in the Test.

The Candidates shall be checked for any resource materials frequently and at random by the
Invigilators and other staff conducting the Test, routinely and also on the slightest doubt.

Calculators/watch calculators, electronic diary, pager, mobile phones, earphones, alarm
clock, digital watches with memory, slide rule, etc. are not allowed in the examination hall.
Also, carrying of licensed weapons, fire arms, tools which can be used as lethal weapons
are not allowed in the examination hall.

The Test of a candidate shall be cancelled in case of any of the following actions by a
candidate:

a) Relevant or irrelevant resource material or loose paper found on his/her possession, or, lying
on or around his/her seat, Possession of any unauthorized instrument or equipment as
mentioned at (vi) above/document/paper/ information materials or any resource materials,
Communication of information in writing or verbally or exchange of Question Booklet/Answer
Sheets to and from any other person during the Test period and any other malpractice
amounting to obtaining undue advantage, Writing anything on the Admit Card, Carrying of the
envelope of the Admit Card into the examination hall, any alterations or corrections in the
entries made by a candidate in Question Booklet and Answer Sheet [Roll Number in words &
figures and answer sheet no. in Question Booklet and Roll Number, Question Booklet no. and
Set no. (if any) in answer sheet] but not duly verified by the invigilator concerned, Non-
matching of signature made at the time of Test with that already done at the time of filling of
Application Form.
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b) Tampering with the Admit Card including that of the photograph, Face not resembling the
photograph on the Admit Card, Not occupying the allotted seat, Tampering/disturbing the
seating arrangements, Smuggling-out or smuggling-in Question Booklet in part or in full, or
Test material, or any resource material connected with the Test, Making any attempt to
influence the Institute authorities directly or indirectly, disturbing or trying to disturb the Test,
Noting down the questions or their answers, Shouting of slogans or creating unruly scene at
the examination hall/examination centre/Institute campus.

Impersonation is a legally punishable offence. No Candidate will be permitted to appear in the
Test without a valid Admit Card. The Admit Card should be presented to the invigilators/other
authorized officials for verification. The candidate’s identity will be verified in respect of his/her
details on the Admit Card. If the identity is in doubt, the candidate may not be allowed to appear
in the Test. The authorities may at their discretion provisionally permit the candidate to appear
in the Test after completing formalities including taking of thumb impression/several signatures for
further verification. No extra time will be granted for these formalities to be completed.

Suppression/concealment of information: The candidate must ensure that he/she is qualified
to appear in the Test. If it is detected at any stage that he/she did not fulfill the minimum
gualifications, or, there was something against the candidate or, the candidate has provided false
information or no information about his/her previous involvement in an act punishable under law
or act of gross misconduct and indiscipline, then his/her candidature shall not be considered.

Nobody other than the Institute is authorized personnel is permitted to move around the Test
venue. Any unauthorized person loitering around the Test venue shall be handed over to the
police under an FIR lodged by the Institute.

No scrutiny/re-evaluation of answer sheet of the TEST is allowed in any case at any stage.

For any interpretational difficulties, the interpretation through English language shall be
deemed as correct.
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